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Enhanced Microsoft PowerPoint 2013: Comprehensive
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course Material. The
new and enhanced MOAC/ Microsoft Office 2010 System features Enhanced Wiley Desktop Editions as well as many other
enhanced features designed to re-enforce workforce skills. The addition of animated tutorials in the Enhanced Wiley
Desktop Editions and WileyPLUS courses, textbooks include additional materials on different skill levels to help users keep
pace. WileyPLUS and an automatic Office assignment grader provides immediate feedback on every assignment, to help
users practice and hone skills at their own pace. MOAC/ Microsoft Office 2010 System is built from the ground-up around
the MOS® certification objectives- making it a great way to learn all the workforce-oriented tasks required for certification.
The Test Bank now offers greater flexibility and provides more than 75 questions and 3 projects per lesson, as well as
automated grading via OfficeGrader. Furthermore, the latest edition's use of color in screen captures allows users to follow
on screen much easier, as screen captures will look the exact same as the application. Additional projects throughout the
book helps users comprehend how a task is applied on the job. OfficeGrader functionality added to WileyPLUS provides
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immediate feedback on all homework, assignments, and projects and additional animated tutorials on key Office tasks
provides additional help on difficult topics.

Microsoft Excel Data Analysis and Business Modeling
Part of the New Perspectives series, this text offers a case-based, problem-solving approach and innovative technology for
meaningful learning of Microsoft Word 2003.

New Perspectives on Microsoft Office Word 2003
Readers discover the latest advantages that Microsoft Excel has to offer with this new book in the next generation of the
Shelly Cashman Series. For three decades, the Shelly Cashman Series has effectively introduced essential computer skills to
millions of learners. ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE continues the history of innovation with new
features that accommodate a variety of learning styles. Specially refined learning tools help improve retention and prepare
readers for future success. A step-by-step, screen-by-screen approach guides readers in expanding their understanding of
Excel through experimentation, critical thought, and personalization. ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE
helps readers succeed with today’s most effective educational approach. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.

Microsoft Office 2010: Introductory
Shelly Cashman Series Microsoft Office 365 & Outlook 2016: Introductory
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course Material. The
new and enhanced MOAC/ Microsoft Office Outlook 2010 Phyllis Trayler features Enhanced Wiley Desktop Editions as well as
many other enhanced features designed to re-enforce workforce skills. The addition of animated tutorials in the Enhanced
Wiley Desktop Editions and WileyPLUS courses, textbooks include additional materials on different skill levels to help users
keep pace. WileyPLUS and an automatic Office assignment grader provides immediate feedback on every assignment, to
help users practice and hone skills at their own pace. MOAC/ Microsoft Office Outlook 2010 is built from the ground-up
around the MOS® certification objectives- making it a great way to learn all the workforce-oriented tasks required for
certification. The Test Bank now offers greater flexibility and provides more than 75 questions and 3 projects per lesson, as
well as automated grading via OfficeGrader. Furthermore, the latest edition's use of color in screen captures allows users to
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follow on screen much easier, as screen captures will look the exact same as the application. Additional projects throughout
the book helps users comprehend how a task is applied on the job. OfficeGrader functionality added to WileyPLUS provides
immediate feedback on all homework, assignments, and projects and additional animated tutorials on key Office tasks
provides additional help on difficult topics.

Exam 77-884 Microsoft Outlook 2010 with Microsoft Office 2010 Evaluation Software
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016 series
focuses on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural
syntax. For Office 2016, the hallmark guided-practice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In addition, instructional projects are now
available as grader projects in MyITLab, so students can work live in Office while receiving auto-graded feedback. These
high-fidelity simulations match the text and provide an effective pathway for learning, practicing, and assessing their
abilities. After completing the instructional projects, students can apply their skills with a variety of progressively
challenging projects that require them to solve problems, think critically, and create on their own. New GO! Collaborate with
Google projects allow students to apply their skills to a new environment that is already popular in many workplaces.
Integrated Microsoft Office Specialist (MOS) objectives make GO! your one resource for learning Office, gaining critical
productivity skills, and prepare for MOS certification. Also available with MyITLab MyITLab ® is an online homework, tutorial,
and assessment program designed for Information Technology (IT) courses, to engage students and improve results. HTML5
Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and instant
feedback, so students learn more quickly and effectively, and build the critical skills needed for college and career success.
Digital badges allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping them
motivated and focused on their future careers. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for more information.

Microsoft Project 2010
Introduce your students to the new generation of Microsoft Office with the new generation of Shelly Cashman Series books!
For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students.
With Office 2010, we're continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In MICROSOFT OFFICE 2010: ESSENTIAL you'll find features that are specifically designed to
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engage students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of the Office 2010 software through experimentation,
exploration, and planning ahead. Brand new end of chapter exercises prepare students to become more capable software
users by requiring them to use critical thinking and problem-solving skills to create real-life documents. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.

Microsoft Office 365: In Practice, 2019 Edition
Written for students, professionals, and social scientists with little or no knowledge of data visualization principles, Data
Visualization & Presentation With Microsoft Office by Valerie M. Sue and Matthew T. Griffin presents step-by-step
instructions for clearly and effectively presenting data using MS Office programs. Throughout the book, the focus is on
turning raw, quantitative data into attractive, well-designed charts and tables that tell an accurate narrative about
underlying information. Helpful illustrations, expert tips for solving common issues, and discussions about working
efficiently are included to equip readers with the tools they need to engage their audience using a visual format.

New Perspectives Microsoft Office 365 & Excel 2016: Comprehensive
Discovering Computers 2004: A Gateway to Information is the perfect blend of cutting-edge technology and core computer
concepts, making learning about computers interesting and easy. This best seller from the Shelly Cashman Series has been
completely revised to reflect only the latest in technology, keeping your students informed on the most up-to-date
computer information!

Microsoft Access 2013: Comprehensive
Task based approach to learning software uses, features, and commands Project Software available free with DreamSpark
Premium license for the department available upon adoption

Microsoft Office 2010: Introductory
Discover the most important new features that the latest version of Microsoft PowerPoint 2016 has to offer with the focused
approach found in MICROSOFT OFFICE 365 & POWERPOINT 2016: INTRODUCTORY. This new edition is part of the acclaimed
Shelly Cashman Series that has effectively introduced computer skills to millions. MICROSOFT OFFICE 365 & POWERPOINT
2016: INTRODUCTORY continues the Series’ strong history of innovation with an enhanced learning approach to address the
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varied learning styles of today’s readers. A trademark step-by-step, screen-by-screen approach encourages readers to
expand their understanding of Microsoft PowerPoint 2016 through experimentation, critical thought, and personalization.
This new edition promises to engage, improve retention, and prepare readers for success with Microsoft PowerPoint 2016.
Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.

Shelly Cashman Series
Microsoft® Office365/2019: In Practice offers a fresh approach to teaching today's students Microsoft® Officeskills by
clearly introducing skills in logical order: 1) Topic 2) Instructionand 3) Practice. Nordell's TIP approach builds a foundation
for success by helpingstudents apply what they learn, and provides transferable skills that allowstudents to grasp critical
thinking beyond the textbook assignments. In Practice seamlessly integrates with SIMnet,McGraw-Hill Education's learning
and assessment solution, which houses contentto help students practice and master computing concepts and Microsoft®
Officeskills. In Practice auto-graded projects allow students to practicetheir skills in a live Office application, and upon
completion receiveimmediate feedback and insights. The integration of the In Practice textbook series with SIMnet,helps
meet the diverse needs of students and accommodate individual learningstyles.

Using Microsoft Excel and Access 2016 for Accounting
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll find features that are specifically designed to engage
students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen approach
now encourages students to expand their understanding of MICROSOFT ACCESS 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Microsoft Access 2013: Complete
Guidelines for Microsoft Office 2016 teaches the essentials of Office 2016 for personal, academic, and business use. Its
clear, easy-to-follow instruction offers quick tips for potential trouble spots with minimal reading and maximum visuals. Key
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Features Two- and four-page skill activities list the steps on one page and display large illustrations of the steps on the
other. Skills videos demonstrate every skill - available in the student eBook.

Illustrated Microsoft Office 365 & Excel 2016: Introductory
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll find features that are specifically designed to engage
students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen approach
now encourages students to expand their understanding of MICROSOFT ACCESS 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Succeeding in Business with Microsoft Excel 2013: A Problem-Solving Approach
A Straightforward Introductory Text Ideal for Busy Students Clear, concise, and accessible, Microsoft Office 2010:
Productivity Strategies for Today and Tomorrow walks learners through the functions and features of the Microsoft Office
2010 platform and its applications. With straightforward explanations designed for a non-technical audience, Microsoft
Office 2010 is the perfect text for students looking to broaden their computer skills for an increasingly competitive job
market. Hands-on projects, end-of-chapter exercises, and emphasis on real-world skills throughout ensure students will be
prepared to enter the twenty-first-century workplace. Easy-to-follow step-by-step instructions include practical examples
ideally suited for busy students. The text s inspiring and supportive approach will encourage learners to develop polished,
professional-level projects. Engaging examples and projects prompt students to immediately apply new skills, increasing
retention and promoting learning. Straightforward exercises teach students to create work-related documents, reports, and
presentations. Microsoft Office 2010: Productivity Strategies for Today and Tomorrow is an ideal text for students reentering the job market, new to computers, uncomfortable with technology, or simply looking to transition to a more
challenging and rewarding career. Key Features: Easy-to-follow step-by-step instructions for each project and task Realworld-based, hands-on exercises after each instruction Screenshots that accompany all hands-on exercises Inspiring,
applicable, and practical examples Attractive, student-friendly, magazine-style format A project-based introduction to
Microsoft Office 2010 Clear, concise language that makes objectives easy to learn, even for non-technical users Full student
access to the companion website, which features a variety of engaging, interactive study tools, including video tutorials, is
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packaged with every new copy"

Looseleaf for Microsoft Excel 365 Complete: In Practice, 2019 Edition
Introduce your students to the new generation of Microsoft Office with the new generation of Shelly Cashman Series books!
For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students.
With Office 2010, we're continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In Microsoft Office 2010: Introductory you'll find features that are specifically designed to engage
students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen approach
now encourages students to expand their understanding of the Office 2010 software through experimentation, exploration,
and planning ahead. Brand new end of chapter exercises prepare students to become more capable software users by
requiring them to use critical thinking and problem-solving skills to create real-life documents. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.

Microsoft Office 2013: Advanced
Students will be familiar with Windows 10, but you can give them the tools they need to master it. With Paradigm's Getting
Started with Windows 10 and Microsoft Edge, your students will learn the essentials of the new (and world's most popular)
operating system and web browser. This book teaches students how to use Windows 10 to accomplish basic tasks on a
personal computer, such as running programs and managing files, as well as how to customize and maintain Windows. It
also introduces them to the Microsoft Edge browser and shows them how to find information on the Internet.In addition, it
covers Microsoft applications designed to optimize use of a Windows 10 computer in a personal, work, or academic
environment. Your students will learn how to access OneDrive, a secure online storage location, and how to use Office
Online apps. They will also learn how to take screenshots and how to collect, organize, and share research data using
OneNote.Getting Started with Windows 10 and Microsoft Edge is integrated with SNAP for competency-based learning and
interactive training tutorials!Packaged with the text is the student eBook. The eBook provides access to the Precheck
quizzes, student data files, interactive tutorials, Online Extras, end-of-chapter workbook materials (including PowerPoint
presentations, review exercises, and assessments), and other student resources that support the text.

Business Statistics Using EXCEL and SPSS
SUCCEEDING IN BUSINESS WITH MICROSOFT OFFICE EXCEL 2013 prepares your students to solve business problems by
moving beyond the basic point and click skills to think critically about realistic business situations. When students combine
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software analysis with their own decision making abilities, they are more likely meet any business challenge with success.
The Succeeding in Business Series emphasizes problem-solving, critical thinking, and analysis - challenging students to find
efficient and effective solutions. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.

Guidelines for Microsoft Office 2016
"Windows 7 and Windows 8 compatible"--Cover.

Introductory Relational Database Design for Business, with Microsoft Access
Helping tech-savvy marketers and data analysts solvereal-world business problems with Excel Using data-driven business
analytics to understand customers andimprove results is a great idea in theory, but in today's busyoffices, marketers and
analysts need simple, low-cost ways toprocess and make the most of all that data. This expert book offersthe perfect
solution. Written by data analysis expert Wayne L.Winston, this practical resource shows you how to tap a simple andcosteffective tool, Microsoft Excel, to solve specific businessproblems using powerful analytic techniques—and achieveoptimum
results. Practical exercises in each chapter help you apply and reinforcetechniques as you learn. Shows you how to perform
sophisticated business analyses usingthe cost-effective and widely available Microsoft Excel instead ofexpensive,
proprietary analytical tools Reveals how to target and retain profitable customers and avoidhigh-risk customers Helps you
forecast sales and improve response rates formarketing campaigns Explores how to optimize price points for products
andservices, optimize store layouts, and improve onlineadvertising Covers social media, viral marketing, and how to exploit
botheffectively Improve your marketing results with Microsoft Excel and theinvaluable techniques and ideas in Marketing
Analytics:Data-Driven Techniques with Microsoft Excel.

New Perspectives on Microsoft Office Excel
This Microsoft Office 2010 Introductory text, part of the Origins Series, includes features that make learning easy and
enjoyable, yet challenging for learners. Students receive a wide range of learning experiences from activities with one or
two commands to simulations and case studies that challenge and sharpen learners' problem-solving skills. This is a
hardcover text. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.

New Perspectives on Microsoft Access 2013, Introductory
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Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Excel 2013, we're continuing our history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll find features that are specifically designed to engage
students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen approach
now encourages students to expand their understanding of Microsoft Excel 2013 through experimentation, critical thought,
and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.

Microsoft Office 2010: Productivity Strategies for Today and Tomorrow
A hands-on beginner’s guide to designing relational databases and managing data using Microsoft Access Relational
databases represent one of the most enduring and pervasive forms of information technology. Yet most texts covering
relational database design assume an extensive, sophisticated computer science background. There are texts on relational
database software tools like Microsoft Access that assume less background, but they focus primarily on details of the user
interface, with inadequate coverage of the underlying design issues of how to structure databases. Growing out of Professor
Jonathan Eckstein’s twenty years’ experience teaching courses on management information systems (MIS) at Rutgers
Business School, this book fills this gap in the literature by providing a rigorous introduction to relational databases for
readers without prior computer science or programming experience. Relational Database Design for Business, with
Microsoft Access helps readers to quickly develop a thorough, practical understanding of relational database design. It
takes a step-by-step, real-world approach, using application examples from business and finance every step the way. As a
result, readers learn to think concretely about database design and how to address issues that commonly arise when
developing and manipulating relational databases. By the time they finish the final chapter, students will have the
knowledge and skills needed to build relational databases with dozens of tables. They will also be able to build complete
Microsoft Access applications around such databases. This text: Takes a hands-on approach using numerous real-world
examples drawn from the worlds of business, finance, and more Gets readers up and running, fast, with the skills they need
to use and develop relational databases with Microsoft Access Moves swiftly from conceptual fundamentals to advanced
design techniques Leads readers step-by-step through data management and design, relational database theory, multiple
tables and the possible relationships between them, Microsoft Access features such as forms and navigation, formulating
queries in SQL, and normalization Introductory Relational Database Design for Business, with MicrosoftAccess is the
definitive guide for undergraduate and graduate students in business, finance, and data analysis without prior experience in
database design. While Microsoft Access is its primary “hands-on” learning vehicle, most of the skills in this text are
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transferrable to other relational database software such as MySQL.

Microsoft Excel 2013: Comprehensive
With proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New Perspectives helps
students develop the Microsoft Office 2013 skills they need to be successful in college and beyond. Updated with all new
case-based tutorials, New Perspectives Microsoft Excel 2013 continues to engage students in applying skills to real-world
situations, making concepts relevant. A new Troubleshoot case problem enhances critical thinking, and a new tutorial on
Managing Your Files helps students navigate Windows 8. As always, New Perspectives improves learning outcomes and
transference of skills by helping students understand why what they're learning is important. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.

Getting Started with Windows 10 and Microsoft Edge
Readers learn how businesses use spreadsheets and databases in accounting today with USING EXCEL & ACCESS FOR
ACCOUNTING 2016. This step-by-step book uses numerous screen images to explain how to use these tools most effectively
to solve real accounting problems. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.

Marketing Analytics
Both computer rookies and hot shots can master Microsoft Office and Excel 2016 applications quickly and efficiently with
ILLUSTRATED MICROSOFT OFFICE 365 & Excel 2016: INTRODUCTORY. Skills are accessible and easy to follow with a
hallmark two-page layout that allows readers to see an entire task without turning the page. Using a concise, focused
approach and user-friendly format, this book incorporates Learning Outcomes that outline the skills addressed in each
lesson. Larger full-color images reflect exactly what readers should see on their own computer screens. Each module begins
with a brief overview of the principles of the lesson and introduces an updated case study for further application. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.

Microsoft Excel 2013: Complete
Discover the latest advancements that Microsoft Outlook 2016 has to offer with MICROSOFT OFFICE 365 & OUTLOOK 2016:
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INTRODUCTORY -- the new edition in today’s generation of acclaimed Shelly Cashman Series books. For more than three
decades, the Shelly Cashman Series has effectively introduced advanced computer skills to millions. MICROSOFT OFFICE
365 & OUTLOOK 2016: INTRODUCTORY continues the Series’ strong history of innovation with a proven learning approach
enhanced to address the varied learning styles of today’s learners. A trademark step-by-step, screen-by-screen approach
encourages readers to expand their understanding of Microsoft Outlook 2016 through experimentation, critical thought, and
personalization. This new edition delivers effective educational materials specifically designed to introduce key features,
improve retention, and prepare readers for future success with the latest Microsoft Outlook 2016. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.

Enhanced Microsoft Excel 2013: Comprehensive
Learning Microsoft Office XP provides readers with a total-immersion, hands-on tutorial that walks them step by step,
mouse-click by mouse-click, keystroke by keystroke through essential features of Word, Excel, PowerPoint, and Access.
Designed for readers at a variety of skill levels, the well-illustrated, spiral-bound manual contains easy-to-read, appealingly
formatted procedural explanations and step-by-step exercises in a multi-part Lesson format. Real-life, on-the-job exercise
scenarios make content immediately relevant. An accompanying CD-ROM includes data files and a host of other resources.
Word 2002 (Basic Editing Skills; Formatting Basics; Using the Internet and E-mail; Creating Web Pages; Creating Tables;
Creating Documents with Merge; Creating and Editing Longer Documents; Enhancing Documents and Automating Tasks).
Excel 2002 (Working with Formulas and Formatting; Working with Functions, Formulas, and Charts; Advanced Printing,
Formatting, and Editing; Advanced Chart Techniques; Working with Lookup Functions, PivotCharts, and PivotTables; Internet
and Integration with Excel). Access 2002 (Working with Tables and Datasheets; Simplifying Data Entry with Lookups and
Forms; Find Information in a Database; Display Information with Reports). PowerPoint 2002 (Editing and Formatting a
Presentation; Starting Up a Slide Show). For anyone who wants to develop skills in using the features of the various
components of Microsoft Office XP.

Data Visualization & Presentation With Microsoft Office
Now readers can develop the complete set of Microsoft Excel 2016 skills needed to be successful in college or the business
world beyond with the emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE. Updated with all-new case scenarios, this edition clearly applies
the Microsoft Excel 2016 skills readers are learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE help
readers understand the importance of each Microsoft Excel 2016 skill they are learning. This edition focuses on
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strengthening learning outcomes and transferring the complete Microsoft Excel 2016 skill set to other applications and
disciplines for further success. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.

Microsoft® Office 2010
New Perspectives on Microsoft Excel 2013, Comprehensive
Packed with hands-on learning, PROBLEM-SOLVING CASES IN MICROSOFT ACCESS AND EXCEL, 14TH ANNUAL EDITION
clearly demonstrates how to successfully apply the advantages of the latest Access database management system and
Excel spreadsheet to analyze and solve real business problems. Six individual tutorials build readers’ practical knowledge as
they walk step-by-step through the capabilities of each software application. For the best in real-world practice, this edition
offers 12 all-new case studies that present scenarios and problems readers will likely encounter on the job. In addition, a
unique emphasis on skill-building integration shows how to use Access and Excel together on cases. Readers can count on
PROBLEM-SOLVING CASES IN MICROSOFT ACCESS AND EXCEL as today’s most up-to-date, practical guide for the widely
used Access and Excel programs. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.

Shelly Cashman Series Microsoft Office 365 & PowerPoint 2016: Introductory
This book is not available as a print inspection copy. To download an e-version click here or for more information contact
your local sales representative. 'Takes the challenging and makes it understandable. The book contains useful advice on
the application of statistics to a variety of contexts and shows how statistics can be used by managers in their work.' - Dr
Terri Byers, Assistant Professor, University Of New Brunswick, Canada A book about introductory quantitative analysis, the
authors show both how and why quantitative analysis is useful in the context of business and management studies,
encouraging readers to not only memorise the content but to apply learning to typical problems. Fully up-to-date with
comprehensive coverage of IBM SPSS and Microsoft Excel software, the tailored examples illustrate how the programmes
can be used, and include step-by-step figures and tables throughout. A range of ‘real world’ and fictional examples,
including "The Ballad of Eddie the Easily Distracted" and "Esha's Story" help bring the study of statistics alive. A number of
in-text boxouts can be found throughout the book aimed at readers at varying levels of study and understanding Back to
Basics for those struggling to understand, explain concepts in the most basic way possible - often relating to interesting or
humorous examples Above and Beyond for those racing ahead and who want to be introduced to more interesting or
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advanced concepts that are a little bit outside of what they may need to know Think it over get students to stop, engage
and reflect upon the different connections between topics A range of online resources including a set of data files and
templates for the reader following in-text examples, downloadable worksheets and instructor materials, answers to in-text
exercises and video content compliment the book. An ideal resource for undergraduates taking introductory statistics for
business, or for anyone daunted by the prospect of tackling quantitative analysis for the first time.

Discovering Computers 2004
Develop the Microsoft Office 365 and Excel 2019 skills students need to be successful in college and beyond with the
emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365
& EXCEL 2019 COMPREHENSIVE. Updated with all-new case scenarios, this edition clearly applies the skills students are
learning to real-world situations to make concepts even more relevant across the applications and reinforces critical skills to
make them successful in their educational and professional careers. NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL
2019 COMPREHENSIVE demonstrates the importance of what students are learning while strengthening your skills and
helping students transfer those skills to other applications and disciplines for further success. In addition, MindTap and
updated SAM (Skills Assessment Manager) online resources are available to guide additional study and ensure successful
results.

New Perspectives Microsoft Office 365 & Excel 2019 Comprehensive
With proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth coverage, New Perspectives helps
students develop the Microsoft Office 2013 skills they need to be successful in college and beyond. Updated with all new
case-based tutorials, New Perspectives Microsoft Access 2013 continues to engage students in applying skills to real-world
situations, making concepts relevant. A new Troubleshoot case problem enhances critical thinking, and a new tutorial on
Managing Your Files helps students navigate Windows 8. As always, New Perspectives improves learning outcomes and
transference of skills by helping students understand why what they're learning is important. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.

Problem Solving Cases In Microsoft Access and Excel
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Excel 2013, we're continuing our history of innovation by enhancing our proven pedagogy to
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reflect the learning styles of today's students. In this text you'll find features that are specifically designed to engage
students, improve retention, and prepare them for future success. Our trademark step-by-step, screen-by-screen approach
now encourages students to expand their understanding of Microsoft Excel 2013 through experimentation, critical thought,
and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.

Go! with Microsoft Excel 2016 Comprehensive
Provides an introduction to data analysis and business modeling using Microsoft Excel.

Microsoft Office 2010: Essential
Part of the New Perspectives series, this text offers a case-based, problem-solving approach and innovative technology for
meaningful learning of Microsoft Excel 2003.

Microsoft Office 2010 with Microsoft Office 2010 Evaluation Software
These engaging movie tutorials will help get you up and running on Microsoft Office 2010! Dynamic and engaging author
Corrine Hoisington presents the highlights of Office 2010, the coolest new features, and how to transition smoothly from
Office 2007 to Office 2010.

Learning Microsoft Office XP
Readers discover the latest advantages that Microsoft PowerPoint has to offer with this new book in the next generation of
the Shelly Cashman Series. For three decades, the Shelly Cashman Series has effectively introduced essential computer
skills to millions of learners. ENHANCED MICROSOFT POWERPOINT 2013: COMPREHENSIVE continues the history of
innovation with new features that accommodate a variety of learning styles. Specially refined learning tools help improve
retention and prepare readers for future success. A step-by-step, screen-by-screen approach guides readers in expanding
their understanding of PowerPoint through experimentation, critical thought, and personalization. ENHANCED MICROSOFT
POWERPOINT 2013: COMPREHENSIVE helps readers succeed with today’s most effective educational approach. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
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