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MOS 2016 Study Guide for Microsoft Access

Experience learning made easy—and quickly teach yourself how to create
impressive documents with Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them! Apply
styles and themes to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new SmartArt diagrams
and charts Insert references, footnotes, indexes, a table of contents Send
documents for review and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eBook—plus more resources and extras on CD For customers who purchase
an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

MOS 2010 Study Guide for Microsoft OneNote Exam
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Server+ is one of the newest certifications from CompTIA, the sponsor of such
vendor-neutral IT certifications as A+ and Network+. Server+ is positioned
alongside Network+ as a follow-up to A+ certification. The Server+ exam focuses
on network hardware while the Network+ exam focuses on network software. The
Server+ exam certifies the knowledge of mid- to upper-level technicians with
18-24 months of strong IT experience using hardware functionality, including
server installation, troubleshooting, support, and second level support.

Microsoft Excel 2002 Step by Step

Demonstrate your expertise with Microsoft Office 2010! This all-in-one guide is
designed to help you practice and prepare for the four core Microsoft Office
Specialist (MOS) exams. With the MOS 2010 Study Guide, you get full, objective-by-
objective coverage for: Exam 77-881: Microsoft Word 2010 Exam 77-882: Microsoft
Excel 2010 Exam 77-883: Microsoft PowerPoint 2010 Exam 77-884: Microsoft
Outlook 2010 Use the book’s easy-to-follow procedures and illustrations to review
the essential skills measured by the MOS exams. And you can apply what you've
learned hands-on—using the downloadable files for all the book’s practice tasks.

MOS Study Guide for Microsoft Word Expert Exam MO-101

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Advance your everyday proficiency with PowerPoint 2016. And earn the credential
that proves it! Demonstrate your expertise with Microsoft PowerPoint! Designed to
help you practice and prepare for Microsoft Office Specialist (MOS): PowerPoint
2016 certification, this official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills measured by the exam
Hands-on tasks to practice what you’ve learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create and manage
presentations Insert and format text, shapes, and images Insert tables, charts,
SmartArt, and media Apply transitions and animations Manage multiple
presentations About MOS A Microsoft Office Specialist (MOS) certification validates
your proficiency with Microsoft Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on experience with the
technology is required to successfully pass Microsoft Certification exams.

MOS 2016 Study Guide for Microsoft PowerPoint

Demonstrate your expertise with Microsoft Word by earning a MOS 2010
certification. This Study Guide is designed to help you practice and prepare for
Exam 77-887: Word 2010 Expert, and features: Full objective-by-objective review
Procedures and hands-on practice tasks Ready-made, downloadable practice files
Exam-discount Use the in-depth exam prep, practice, and review to help further
advance your proficiency with Word 2010—and earn the expert-level credential
that proves it! NOTE: This same content is also available as part of the MOS 2010
Study Guide for Microsoft Word Expert, Excel Expert, Access, & SharePoint Exams
(ISBN 9780735657885)
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MOS Study Guide for Microsoft 2010

Demonstrate your expertise with Microsoft OneNote 2010 by earning a MOS
certification. This official Study Guide is designed to help you practice and prepare
for MOS Exam 77-853: OneNote 2010, and features: Full objective-by-objective
coverage Procedures and hands-on practice tasks Ready-made, downloadable
practice files Exam-discount offer from Certiport Use the in-depth exam prep,
practice, and review to help advance your proficiency with OneNote 2010—and
earn the credential that proves it!

Microsoft Office Specialist 2013 Study Guide for Microsoft
Word Expert

Advance your expert-level proficiency with Word. And earn the credential that
proves it! Demonstrate your expert-level competency with Microsoft Word!
Designed to help you practice and prepare for Microsoft Office Specialist: Word
Expert (Word and Word 2019) certification, this official Study Guide delivers: In-
depth preparation for each MOS objective Detailed procedures to help build the
skills measured by the exam Hands-on tasks to practice what you've learned
Ready-made practice files Sharpen the skills measured by these objectives:
Manage Document Options and Settings Use Advanced Editing and Formatting
Features Create Custom Document Elements Use Advanced Word Features About
MOS: Expert Certification A Microsoft Office Specialist (MOS): Expert certification
validates your hands-on experience and competency with an Office product at an
expert level. It demonstrates that you can apply the product’s principal features at
an advanced level, can complete expert tasks independently, and are ready to
enter the job market. See full details at: microsoft.com/learn Practice Files
Available at: MicrosoftPressStore.com/MOSWordExpert101/downloads

MOS Study Guide for Microsoft Outlook Exam MO-400

Demonstrate your expertise with Microsoft Office 365 by earning a MOS
certification. This Study Guide is designed to help you prepare for MOS Exam
77-891: Microsoft Office 365, and features: Full objective-by-objective review Easy-
to-follow procedures and hands-on tasks Exam-discount offer from Certiport Use
the in-depth exam prep, practice, and review to help advance your proficiency with
Office 365--and earn the credential that proves it.

MOS 2010 Study Guide for Microsoft Word, Excel, PowerPoint,
and Outlook Exams

How to Use * Create powerful presentations faster using ready-made templates
and Smart Tags ¢ Organize information and add impact with clip art, SmartArt
diagrams, tables, and charts « Make your presentation come alive with custom
animations ¢ Add narration, animation, 3-D effects, and movie « Add comments
and e-mail your presentation to others for review and collaboration ¢ Deliver your
presentation in a meeting room on multiple screens ¢ Use Groove and SharePoint
Team Services to collaborate and share documents and information ¢ Prepare for

the Microsoft Certified Application Specialist exam. ¢ Practice your new skills with
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the useful workshops inside On the Web This book uses real-world examples to
give you a context in which to use the task. This book also includes workshops to
help you put together individual tasks into projects. The PowerPoint example files
that you need for project tasks are available at www.perspection.com. Perspection
has written and produced books on a variety of computer software-including
Microsoft Office 2003 and XP, Microsoft Windows XP, Apple Mac OS X Panther,
Adobe Photoshop CS2, Macromedia Flash 8, Macromedia Director MX, and
Macromedia Fireworks-and Web publishing. In 1991, after working for Apple
Computer and Microsoft, Steve Johnson founded Perspection, Inc. Perspection is
committed to providing information and training to help people use software more
effectively. Perspection has written more than 80 computer books, and sold more
than 5 million copies. Includes MCAS Exam Objectives! This courseware meets the
objectives for the Microsoft Certified Application Specialist (MCAS). Upon
completion of this courseware, you may be prepared to take the exam for MCAS
qualification. To learn more about becoming a Microsoft Certified Application
Specialist, visit www.microsoft.com. Chapter 1 Getting Started with PowerPoint 1
Chapter 2 Developing Presentation Content 31 Chapter 3 Designing a Look 73
Chapter 4 Drawing and Modifying Shapes 105 Chapter 5 Inserting Pictures and
Multimedia 151 Chapter 6 Inserting Charts and Related Material 189 Chapter 7
Creating a Web Presentation 243 Chapter 8 Finalizing a Presentation and Its
Supplements 267 Chapter 9 Preparing a Slide Show 299 Chapter 10 Starting a
Slide Show 321 Chapter 11 Reviewing and Securing a Presentation 335 Chapter 12
Working Together on Office Documents 363 Chapter 13 Customizing the Way You
Work 391 Chapter 14 Expanding PowerPoint Functionality 401 W Workshops:
Putting It All Together 425 New Features 439 Microsoft Certified Applications
Specialist 444

MOS 2016 Study Guide for Microsoft Outlook

Provides information on manuscript preparation, punctuation, spelling, quotations,
captions, tables, abbreviations, references, bibliographies, notes, and indexes, with
sections on journals and electronic media.

MOS Study Guide for Microsoft Excel Expert Exam MO-201

Eleventh Hour Network+: Exam N10-004 Study Guide offers a practical guide for
those preparing for the Security+ certification exam. The book's 14 chapters
provide in-depth discussions of the following topics: systems security; operating
system hardening; application security; virtualization technologies; network
security; wireless networks; network access; network authentication; risk
assessment and risk mitigation; general cryptographic concepts; public key
infrastructure; redundancy planning; environmental controls and implementing
disaster recovery and incident response procedures; and legislation and
organizational policies. Each chapter includes information on exam objectives,
exam warnings, and the top five toughest questions along with their answers. The
only book keyed to the new SY0-201 objectives that has been crafted for last
minute cramming Easy to find, essential material with no fluff - this book does not
talk about security in general, just how it applies to the test Includes review of five
toughest questions by topic - sure to improve your score
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MOS 2013 Study Guide for Microsoft PowerPoint

Easy to follow lessons enable students to quickly and efficiently learn how to use
the features of Microsoft Excel 2002. The CD included in the book contains practice
files tightly integrated with the book's lessons giving users ample opportunity to
complete tasks using the software's many features plus movie-style
demonstrations of key procedures

MOS 2013 Study Guide for Microsoft Word

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 SharePoint Microsoft Office Specialist (MOS) exam, this
all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-
follow procedures and illustrations to review essential skills Hands-on practice
tasks to apply what you’ve learned; files included Online pre-test to assess your
readiness Use the in-depth exam prep, practice, and review to help advance your
proficiency with Microsoft Office—and earn the credential that proves it!

MOS 2010 Study Guide for Microsoft® PowerPoint®

This study guide helps readers prepare for the Microsoft Office Specialist Access
2016 certification.

Eleventh Hour Security+

Microsoft PowerPivot for Excel 2010: Give Your Data Meaning introduces
PowerPivot in Excel 2010 to power users and data analysts who want to give their
data meaning by creating their own Business Intelligence models. And with
Microsoft Excel 2010: Data Analysis and Business Modeling, you'll learn the best
ways to use Office Excel 2010 for data analysis and business modeling. Award-
winning professor and statistician Wayne Winston shares practical examples to
help you transform data into bottom-line results. Web site includes practice files.
The two books included in this kit are: 9780735640580 Microsoft PowerPivot for
Excel 2010 9780735643369 Microsoft Office Excel 2007: Data Analysis and
Business Modeling, 3E

MOS 2013 Study Guide for Microsoft Excel

Advance your expert-level proficiency with Excel. And earn the credential that
proves it! Demonstrate your expert-level competency with Microsoft Excel!
Designed to help you practice and prepare for Microsoft Office Specialist: Microsoft
Excel Expert (Excel and Excel 2019) certification, this official Study Guide delivers:
In-depth preparation for each MOS objective Detailed procedures to help build the
skills measured by the exam Hands-on tasks to practice what you've learned
Ready-made practice files Sharpen the skills measured by these objectives:
Manage Workbook Options and Settings Manage and Format Data Create
Advanced Formulas and Macros Manage Advanced Charts and Tables About the
MOS: Expert Certification A Microsoft Office Specialist (MOS): Expert certification
validates your hands-on experience and competency with an Office product at an
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expert level. It demonstrates that you can apply the product’s principal features at
an advanced level, can complete expert tasks independently, and are ready to
enter the job market. See full details at: microsoft.com/learn Practice Files
Available at: MicrosoftPressStore.com/ MOSExcelExpert201/downloads

Microsoft Office Word 2007 Step by Step

MOS 2013 Study Guide for Microsoft Excel Expert

Demonstrate your expertise with the 2007 Microsoft Office system! This
comprehensive study guide covers all the Microsoft Certified Application Specialist
exams for Microsoft Office, including Word 2007, Excel 2007, Outlook 2007,
PowerPoint 2007, and Access 2007. For each exam, you'll build the skills and
knowledge measured by its objectives through a series of step-by-step exercises,
practice questions, and real-world scenarios. Easy-to-follow screen shots and
explanations bring key concepts to life and expertly guide you through the
material. The CD includes the practice files for all the book's lessons. Earn the
premier credential and showcase your expertise in the popular Microsoft Office
programs! For customers who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.

MOS 2010 Study Guide for Microsoft® Word

Demonstrate your expertise with Microsoft Excel by earning a MOS 2010
certification. This Study Guide is designed to help you practice and prepare for
Exam 77-882: Excel 2010, and features: Full objective-by-objective review
Procedures and hands-on practice tasks Ready-made, downloadable practice files
Exam-discount Use the in-depth exam prep, practice, and review to help advance
your proficiency with Excel 2010—and earn the credential that proves it! NOTE:
This same content is also available as part of the MOS 2010 Study Guide for
Microsoft Word, Excel, PowerPoint, and Outlook Exams (ISBN 9780735648753)

Microsoft Access 2010 VBA Programming Inside Out

Deliver a successful SharePoint solution to your organization Take control of the
complex requirements for delivering a SharePoint 2013 solution to your
organization. Led by a SharePoint MVP specializing in SharePoint service delivery,
you’ll learn proven methods to help you prepare for a smooth adoption and
governance process throughout the enterprise. This guide is ideal for IT
professionals, including service delivery managers, project and program managers,
and business analysts. Discover how to: Align your SharePoint solution with
organizational goals and business priorities Engage executive sponsors,
stakeholders, and SharePoint champions Provide detailed plans and schedules for
an effective, structured delivery Build a team with appropriate roles to match
delivery requirements Prepare user adoption, training, and communication plans,
with clear business rules and policies Plan ongoing platform governance, service
releases, and solution maintenance Build effective customer service models and
provide SharePoint support
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Microsoft® Outlook® 2010 Step by Step

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-
one study guide features: Full, objective-by-objective exam coverage Easy-to-
follow procedures and illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes downloadable practice files

MOS 2016 Study Guide for Microsoft Excel Expert

The MOS 2019 Study Guide for Microsoft Outlook covers Microsoft Outlook 2019,
specifically the skills required to pass the Outlook 2019 Microsoft Office Specialist
exam. Demonstrate your expertise with Microsoft Outlook! Designed to help you
practice and prepare for Microsoft Office Specialist (MOS): Outlook 2019
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Hands-
on tasks to practice what you've learned Practice files and sample solutions About
MOS A Microsoft Office Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.

MOS Study Guide for Microsoft Word Exam MO-100

The MOS 2016 Study Guide for Microsoft Outlook covers Microsoft Outlook 2016,
specifically the skills required to pass the Outlook 2016 Microsoft Office Specialist
exam. The Microsoft Office Specialist Study Guides provide concise descriptions of
the tasks that certification candidates must demonstrate to pass the Microsoft
Office Specialist exams, step-by-step procedures for performing those tasks,
practice tasks based on the MOS exam approach, sample files for practicing the
tasks, and solution files so you can check your work.

Microsoft Certified Application Specialist Study Guide

You're beyond the basics, so dive right in and customize, automate, and extend
Access—using Visual Basic for Applications (VBA). This supremely organized
reference is packed with hundreds of time-saving solutions, troubleshooting tips,
and workarounds. It's all muscle and no fluff. Discover how the experts use VBA to
exploit the power of Access—and challenge yourself to new levels of mastery!
Enhance your application with VBA built-in functions and SQL code Use the Access
Object Model to work with data in forms and reports Manipulate data using SQL,
queries, and recordsets with Data Access Objects (DAO) Create classes for
handling form and control events Connect your Access database to different
sources of data Effectively plan how to upsize an existing Access database to
Microsoft SQL Server Dynamically update Microsoft Excel spreadsheets from the
database Migrate your Access database directly to the cloud using SQL Azure

CompTIA Linux+/LPIC-1: Training and Exam Preparation Guide
(Exam Codes: LX0-103/101-400 and LX0-104/102-400), First
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Edition

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 Word Microsoft Office Specialist (MOS) exam, this all-in-
one study guide features: Full, objective-by-objective exam coverage Easy-to-
follow procedures and illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes downloadable practice files

The Chicago Manual of Style

Packed with practice questions and proven study tips Get fully briefed on the
changes to the ASVAB and sharpen your test-taking skills Want to ace the ASVAB?
This essential guide provides a comprehensive review of all test subjects and
covers the latest updates, including the new short-length ASVAB and a new sample
of the Armed Forces Qualifying Test. You'll discover the pros and cons of the paper
and computer exams, which tests are important to your military career, and
cutting-edge study techniques. * Understand the test's formats * Prepare to take
the ASVAB * Improve your study techniques * Memorize key concepts * Conquer
the subtests * Compute your scores * Match scores to military jobs * Maximize your
career choices

ASVAB For Dummies

The CompTIA Linux+/LPIC-1 Training and Exam Preparation Guide, First Edition is a
comprehensive resource designed and written with one fundamental goal in mind:
teach Linux in an easy and practical manner while preparing for the Linux+/LPIC-1
exams. This book provides an in-depth coverage of all official exam objectives. This
book is organized in two parts: Part One covers LX0-103/101-400 exam objectives
and Part Two covers LX0-104/102-400 exam objectives. The book includes hands-
on examples, step-by-step exercises, chapter-end review of concepts, files, and
commands learned, and 790 challenging practice questions. This book uses "learn-
by-doing" methodology. It begins with guidance on how to download a
virtualization software and two Linux distribution versions and then provides
instructions on how to create VMs and install Linux in them to set up a lab
environment for hands-on learning. Throughout the book, appropriate command
prompts are employed to identify the lab system and user to run a command. Each
command and task presented in the book was actually performed and tested on
lab systems. Followed by the lab environment setup in Part One, the book presents
the essentials of Linux incl. interaction with Linux, basic commands, file
management (permissions, ownership, linking, searching, special permissions,
editing), filter programs, regex, shell features, and process handling. Subsequent
topics focus on system administration incl. shared libraries, Debian and RPM
package management, system boot and initialization, hardware management,
kernel modules, storage partitioning, file system creation and repairs, quota
handling, and swap space administration. This brings Part One to an end and you
should be able to take the quiz in Appendix A to test your readiness for the
LX0-103/101-400 exam. Part Two covers all the objectives for the LX0-104/102-400
exam. It covers shell scripts with a presentation and line-by-line analysis of several
scripts. Building a simple SQL database and performing queries comes next. A
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detailed comprehension of local authentication files, user creation, password
aging, and shell startup files follows. The book covers networking concepts,
reference models, and terms that accompany exercises on interface configuration,
hosthame change, and route management. A discussion of network testing and
debugging tools is furnished and their usage is demonstrated, followed by topics
on internationalization, localization, time synchronization, name resolution, X
Window, display/desktop managers, accessibility options, printer and print queue
administration, task scheduling, system logging, system and service access
controls, emailing and email aliasing, searching for special files, and so on. This
brings Part Two to an end and you should be able to take the quiz in Appendix C to
test your readiness for the LX0-104/102-400 exam. Highlights: * 100% coverage of
ALL official exam objectives (version 4.0) * Enumerated and descriptive knowledge
areas (under exam objectives) to assist in identifying and locating them * A
summarized and convenient view showing exam objectives, chapters they are
discussed in, associated weights, the number of questions to expect on the real
exam, and other useful information * Separate section on each exam * 15 chapters
in total (8 for LX0-103/101-400 and 7 for LX0-104/102-400) * Detailed guidance on
building lab environment * 49 tested, hands-on exercises with explanation *
Numerous tested, practical examples for clarity and understanding * Chapter-end
one-sentence review of key topics * 790 single-response, multiple-response, and
fill-in-the-blank practice questions/answers to test your knowledge of the material
and exam readiness * Equally good for self-study and in-class training

MOS 2010 Study Guide for Microsoft® Word Expert

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Advance your everyday proficiency with Excel 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist (MOS): Excel 2016 Core
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Hands-
on tasks to practice what you've learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create and manage worksheets
and workbooks Manage data cells and ranges Create tables Perform operations
with formulas and functions Create charts and objects About MOS A Microsoft
Office Specialist (MOS) certification validates your proficiency with Microsoft Office
programs, demonstrating that you can meet globally recognized performance
standards. Hands-on experience with the technology is required to successfully
pass Microsoft Certification exams.

MOS Study Guide for Microsoft Excel Exam MO-200

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 PowerPoint Microsoft Office Specialist (MOS) exam, this
all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-
follow procedures and illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes downloadable practice files
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MOS 2016 Study Guide for Microsoft Word

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for four Microsoft Office Specialist (MOS) exams, this all-in-one study
guide features: Full, objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills Hands-on practice tasks to
apply what you've learned Includes downloadable practice files Use the in-depth
exam prep, practice, and review to help advance your proficiency with Microsoft
Office-and earn the credential that proves it!

Microsoft Office PowerPoint 2007 On Demand

Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 Excel Expert Microsoft Office Specialist (MOS) exams, this
all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-
follow procedures and illustrations to review essential skills Includes downloadable
practice files

MOS 2010 Study Guide for Microsoft Word Expert, Excel Expert,
Access, and SharePoint Exams

Experience learning made easy-and quickly teach yourself how to manage your
communications with Outlook 2010. With STEP BY STEP, you set the pace-building
and practicing the skills you need, just when you need them! Topics include
managing e-mail messages; organizing your inbox, contacts, and task lists;
managing and sharing your calendar; scheduling meetings and using collaboration
features; working away from the office; customizing Outlook; and more.

MOS Study Guide for Microsoft Office 365

Advance your everyday proficiency with Excel! And earn the credential that proves
it! Demonstrate your expertise with Microsoft Excel! Designed to help you practice
and prepare for Microsoft Office Specialist: Excel Associate (Excel and Excel 2019)
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Hands-
on tasks to practice what you've learned Ready-made practice files Sharpen the
skills measured by these objectives: Manage Worksheets and Workbooks Manage
Data Cells and Ranges Manage Tables and Table Data Perform Operations by Using
Formulas and Functions Manage Charts About MOS A Microsoft Office Specialist
(MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards.
Hands-on experience with the technology is required to successfully pass Microsoft
Certification exams.

MOS 2010 Study Guide for Microsoft® Excel®

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.

Hone your advanced Excel 2016 skills. And earn the credential that proves it!
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Demonstrate your expertise with Microsoft Excel! Designed to help you practice
and prepare for Microsoft Office Specialist (MOS): Excel Expert 2016 certification,
this official Study Guide delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured by the exam Hands-on tasks
to practice what you've learned Ready-made practice files Sharpen the skills
measured by these objectives: Create and Manage Workbooks Apply Custom
Formatting and Layouts Create Advanced Formulas Perform Data Analysis Create
Advanced Charts and PivotTables

MOS 2010 Study Guide for Microsoft® Access®

Demonstrate your expertise with Microsoft PowerPoint by earning a MOS 2010
certification. This Study Guide is designed to help you practice and prepare for
Exam 77-883: PowerPoint 2010, and features: Full objective-by-objective review
Procedures and hands-on practice tasks Ready-made, downloadable practice files
Exam-discount Use the in-depth exam prep, practice, and review to help advance
your proficiency with PowerPoint 2010—and earn the credential that proves it!
NOTE: This same content is also available as part of the MOS 2010 Study Guide for
Microsoft Word, Excel, PowerPoint, and Outlook Exams (ISBN 9780735648753)

Mos 2013 Study Guide for Microsoft Sharepoint

Demonstrate your expertise with Microsoft Access by earning a MOS 2010
certification. This Study Guide is designed to help you practice and prepare for
Exam 77-885: Access 2010, and features: Full objective-by-objective review
Procedures and hands-on practice tasks Ready-made, downloadable practice files
Exam-discount Use the in-depth exam prep, practice, and review to help advance
your proficiency with Access 2010—and earn the credential that proves it! NOTE:
This same content is also available as part of the MOS 2010 Study Guide for
Microsoft Word Expert, Excel Expert, Access, & SharePoint Exams (ISBN
9780735657885)

Server+ Study Guide

Advance your proficiency with Word. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Word! Designed to help you practice
and prepare for Microsoft Office Specialist: Word Associate (Word and Word 2019)
certification, this official Study Guide delivers: ¢ In-depth preparation for each MOS
objective ¢ Detailed procedures to help build the skills measured by the exam -
Hands-on tasks to practice what you’ve learned ¢« Ready-made practice files
Sharpen the skills measured by these objectives: « Manage Documents ¢ Insert
and Format Text, Paragraphs, and Sections * Manage Tables and Lists ¢ Create
and Manage References ¢ Insert and Format Graphic Elements EXAM MO-100
About the MOS: Associate Certification A Microsoft Office Specialist (MOS):
Associate certification validates your hands-on competency in the correct
application of the principal features of an Office product. It demonstrates that you
can apply these features to complete associate-level tasks independently and are
ready to enter the job market. See full details at: microsoft.com/learn Practice Files
Available at: MicrosoftPressStore.com/MOSWord100/Downloads
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Microsoft SharePoint 2013 Planning for Adoption and
Governance

This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Advance your everyday proficiency with Word 2016 a nd earn the credential that
proves it! Demonstrate your expertise with Microsoft Word! Designed to help you
practice and prepare for Microsoft Office Specialist (MOS): Word 2016 Core
certification, this official Study Guide delivers: *In-depth preparation for each MOS
objective *Detailed procedures to help build the skills measured by the exam
*Hands-on tasks to practice what you’ve learned Practice files and sample
solutions Sharpen the skills measured by these objectives: *Create and manage
documents * Format text, paragraphs, and sections *Create tables and lists
*Create and manage references ° Insert and format graphic elements About MOS
A Microsoft Office Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.

MOS 2016 Study Guide for Microsoft Excel

Microsoft PowerPivot for Excel 2010

Demonstrate your expertise with Microsoft Word by earning a MOS 2010
certification. This Study Guide is designed to help you practice and prepare for
Exam 77-881: Word 2010, and features: Full objective-by-objective review
Procedures and hands-on practice tasks Ready-made, downloadable practice files
Exam-discount Use the in-depth exam prep, practice, and review to help advance
your proficiency with Word 2010—and earn the credential that proves it! NOTE:
This same content is also available as part of the MOS 2010 Study Guide for
Microsoft Word, Excel, PowerPoint, and Outlook Exams (ISBN 9780735648753)
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