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AnalystsEnhanced Microsoft Office 2013: Illustrated Introductory, First CourseExam
Prep for: GO! with Microsoft Office 2013 Volume 1 Microsoft SharePoint 2013 Inside
OutGo! with Microsoft Office 2013Microsoft Office 2013: Illustrated
ProjectsMicrosoft Office Word 2013 Complete: In PracticeMicrosoft Office 2013:
Illustrated Fundamentals

GO! with Office 2016
Present the computer concepts and Microsoft Office 2013 skills perfect for your
Introduction to Computing course with the latest ENHANCED COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED. This all-in-one book
makes the computer concepts and skills your students need to know easily
accessible. Key application skills are clearly demonstrated using the user-friendly
two-page spread found in the popular Microsoft Office 2013 Illustrated
Introductory, First Course. Today’s most up-to-date technology developments and
concepts are clarified using the distinctive step-by-step approach from the
Computer Concepts Illustrated Brief book. This edition highlights updated Office
365 content with Integrated Applications Projects and a Student Success Guide.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
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Enhanced Microsoft Office 2013: Illustrated Fundamentals,
Spiral bound Version
Bridge the big data gap with Microsoft Business Intelligence Tools for Excel
Analysts The distinction between departmental reporting done by business
analysts with Excel and the enterprise reporting done by IT departments with SQL
Server and SharePoint tools is more blurry now than ever before. With the
introduction of robust new features like PowerPivot and Power View, it is essential
for business analysts to get up to speed with big data tools that in the past have
been reserved for IT professionals. Written by a team of Business Intelligence
experts, Microsoft Business Intelligence Tools for Excel Analysts introduces
business analysts to the rich toolset and reporting capabilities that can be
leveraged to more effectively source and incorporate large datasets in their
analytics while saving them time and simplifying the reporting process. Walks you
step-by-step through important BI tools like PowerPivot, SQL Server, and
SharePoint and shows you how to move data back and forth between these tools
and Excel Shows you how to leverage relational databases, slice data into various
views to gain different visibility perspectives, create eye-catching visualizations
and dashboards, automate SQL Server data retrieval and integration, and publish
dashboards and reports to the web Details how you can use SQL Server’s built-in
functions to analyze large amounts of data, Excel pivot tables to access and report
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OLAP data, and PowerPivot to create powerful reporting mechanisms You’ll get on
top of the Microsoft BI stack and all it can do to enhance Excel data analysis with
this one-of-a-kind guide written for Excel analysts just like you.

Go! with Microsoft Excel 2016 Comprehensive
Randy Nordell Microsoft¬ Office 2013: In Practice Topic, Instruction, Practice!
McGraw-HillËs Microsoft¬ Office 2013: In Practice offers a fresh, new approach to
teaching todayËs students Microsoft¬ Office skills by clearly introducing skills in a
logical sequence: 1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach
builds a foundation for success by helping students practice what they learn, and
provides transferable skills that allow students to grasp critical thinking beyond the
textbook assignment. In Practice seamlessly integrates with SIMnet Online,
McGraw-HillËs online learning and assessment solution, which has 1:1 content to
help students practice and master computing concepts and Microsoft¬ Office skills.
In Practice projects in SIMgrader allow students to practice their skills in a live
Office application. Students receive immediate feedback upon completion of these
auto-graded projects. The integration of In Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles. Additional
textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell; Microsoft¬
Office 2013: In Practice and SIMnet Online for Office 2013, please visit
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www.simnetkeepitsimple.com or contact your McGraw-Hill representative.

Microsoft Excel 2013: Illustrated Complete
For use in the Office Applications course Teach the course YOU want in LESS TIME!
The primary goal of the GO! Series, aside from teaching computer applications, is
ease of implementation, with an approach that is based on clearly defined projects
for students and a one-of-a-kind supplements package. Teaching and Learning
Experience This program will provide a better teaching and learning
experience--for you and your students. Here's how: Personalize Learning: MyITLab
delivers proven results in helping students succeed, provides engaging
experiences that personalize learning, and comes from a trusted partner with
educational expertise and a deep commitment to helping students and instructors
achieve their goals. Engage Students with a Project-Based Approach: GO!'s projectbased approach teaches students to solve real problems as they practice and learn
the features. Motivate Students with Clear Instruction: Based on professor and
student feedback, this text has been designed to offer clear instruction for full
student comprehension. Teach the Course You Want in Less Time: The GO! series'
one-of-a kind instructional system provides you with everything you need to
prepare for class, teach the material, and assess your students. NOTE: This is the
standalone book, the access code that is found in this book gives you access to
data files/student content that used to be on a CD that was bound into the book.
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This content was all moved online and the CD was discontinued. This is not the
access card for MyITLab, that comes with theISBN below. NOTE: If you want the
book/access card order the ISBN below: 0133820769 / 9780133820768 GO! with
Office 2013 Volume 1 & NEW MyITLab with Pearson eText -- Access Card -- for GO!
Package consists of: 0133142663 / 9780133142662 GO! with Office 2013 Volume 1
0133775062 / 9780133775068 NEW MyITLab with Pearson eText -- Access Card -for GO! with Office 2013 Volume 1 (Replacement Card)

Computer Concepts and Microsoft Office 2013: Illustrated
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With Microsoft Office 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text
you'll find features that are specifically designed to engage students, improve
retention, and prepare them for future success. Our trademark step-by-step,
screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
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product description or the product text may not be available in the ebook version.

Microsoft Office Professional 2013
Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Exam Prep for: GO! with Microsoft Office 2016 Discipline
Both computer rookie and hot shots can master Microsoft Access 2013 applications
quickly and efficiently with this new book in the acclaimed Illustrated Series -ENHANCED MICROSOFT ACCESS 2013: ILLUSTRATED COMPLETE. Using a concise,
focused approach and user-friendly format, the Illustrated Series provides a
hallmark two-page layout that allows readers to work through an entire task
without turning the page. Skills are accessible and easy-to-follow with new
Learning Outcomes that outline the skills covered in each lesson and larger fullcolor screens that preview what users should see on their own computers. Each
unit begins with a brief overview of the principles of the lesson and introduces a
case study for further application. New and updated appendixes explore cloud
computing and other developments in more depth. Readers strengthen their
understanding of the latest features in MS Access 2013 for ongoing success.
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Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Microsoft Office Access 2013 Complete: In Practice
Offers real-world examples and practical advice to walk users through all Microsoft
Office programs, including Word, Excel, Access, OneNote, PowerPoint, SkyDrive,
and SharePoint.

Enhanced Computer Concepts and Microsoft Office 2013
Illustrated
Exam Prep for GO! with Microsoft Office 2013 Discipline
Specific Projects
Unlock your new Office with this one-of-a-kind learning package! Whether you're
meeting Office 2013 for the first time or upgrading your knowledge from an earlier
version, this value-packed eLearning kit makes it easy to learn 2013 at your own
pace. This complete learning package includes a full-color printed book and an
access code for one year of online self-paced training. You'll learn the basics of the
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Office interface, how to navigate it, and how to use the features common to all
Office programs. Then you'll get detailed instructions for working with Word, Excel,
PowerPoint, and Outlook. Follow the material sequentially or jump in and out as
you wish - it's set up so you can learn at your own pace. Throughout, you will
benefit from illustrations, animations, voiceover explanations, and the option of
closed captioning if you find you learn better when you can read the instructions.
Helps self-motivated learners get going with Office 2013 and its new features Walk
you through creating and formatting a Word document, setting up and working
with an Excel spreadsheet, managing e-mail and calendars with Outlook, building a
powerful PowerPoint presentation with graphics and sound, and more Includes an
easy-to-follow, full-color book and an interactive Dummies eLearning Course that
corresponds with book and is unlocked via online access code Allows you to follow
the material sequentially or choose separate sections at your own time and pace
Office 2013 eLearning Kit For Dummies is the key to unlocking all Office 2013 has
to offer.

Looseleaf for Microsoft Word 365 Complete: In Practice, 2019
Edition
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
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MICROSOFT ACCESS 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Enhanced Microsoft Access 2013: Illustrated Complete
For use in the Office Applications course Teach the course YOU want in LESS TIME!
The primary goal of the GO! Series, aside from teaching computer applications, is
ease of implementation, with an approach that is based on clearly defined projects
for students and a one-of-a-kind supplements package. Teaching and Learning
Experience This program will provide a better teaching and learning
experience--for you and your students. Here's how: Personalize Learning: MyITLab
delivers proven results in helping students succeed, provides engaging
experiences that personalize learning, and comes from a trusted partner with
educational expertise and a deep commitment to helping students and instructors
achieve their goals. Engage Students with a Project-Based Approach: GO!'s projectbased approach teaches students to solve real problems as they practice and learn
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the features. Motivate Students with Clear Instruction: Based on professor and
student feedback, this text has been designed to offer clear instruction for full
student comprehension. Teach the Course You Want in Less Time: The GO! series'
one-of-a kind instructional system provides you with everything you need to
prepare for class, teach the material, and assess your students. NOTE: This is the
standalone book, the access code that is found in this book gives you access to
data files/student content that used to be on a CD that was bound into the book.
This content was all moved online and the CD was discontinued. This is not the
access card for MyITLab, that comes with theISBN below. NOTE: If you want the
book/access card order the ISBN below: 0133820769 / 9780133820768 GO! with
Office 2013 Volume 1 & NEW MyITLab with Pearson eText -- Access Card -- for GO!
Package consists of: 0133142663 / 9780133142662 GO! with Office 2013 Volume 1
0133775062 / 9780133775068 NEW MyITLab with Pearson eText -- Access Card -for GO! with Office 2013 Volume 1 (Replacement Card)

Microsoft Powerpoint 2016: The Complete Guide
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Office 2013 applications quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
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skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Office 2013 All-In-One For Dummies
Microsoft Access 2013: Illustrated Complete
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT WORD 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT WORD 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
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Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft® Word 2013 QuickSteps
PC users need not be bothered in the least as the 2016 versions of Word,
PowerPoint, Access, and Excel are here to give you the best experience ever. In
addition to all the cool new features that are packed into this software you can
have the entire suite cloud-connected, so you can have all your documents at your
disposal anytime and place. You will enjoy the comfort ease of locating important
information anywhere you are. You will also be able to capitalize on the great
opportunity of sharing your documents with your friends, family or colleagues as
you get your most important tasks done with easy and great new features.

Office 2013 eLearning Kit For Dummies
Microsoft Office 2013: Introductory
Conquer SharePoint 2013—from the inside out! You’re beyond the basics, so dive
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right into SharePoint 2013—and really put your business collaboration platform to
work! This supremely organized reference packs hundreds of timesaving solutions,
troubleshooting techniques, and workarounds. It’s all muscle and no fluff. Discover
how the experts facilitate information sharing across the enterprise—and challenge
yourself to new levels of mastery. Efficiently manage documents throughout the
enterprise Build team sites and collaborate with Microsoft OneNote and SkyDrive
Design workflows with SharePoint Designer and Microsoft Visio Produce e-forms
using Microsoft InfoPath and Access Manage community sites using business social
features Connect SharePoint to external data and business systems Create
business intelligence dashboards and key performance indicators Customize and
control Sharepoint enterprise search

Microsoft Office 2016: The Complete Guide
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
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opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highfidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.
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Office 2013 Bible
Get the knowledge you need to deploy a top-quality Exchange service The latest
release of Microsoft's messaging system allows for easier access to e-mail,
voicemail, and calendars from a variety of devices and any location while also
giving users more control and freeing up administrators to perform more critical
tasks. This innovative new field guide starts with key concepts of Microsoft
Exchange Server 2013 and then moves through the recommended practices and
processes that are necessary to deploy a top-quality Exchange service. Focuses on
the Exchange ecosystem rather than just the features and functions of the
Exchange product Focuses on scenarios facing real customers and explains how
problems can be solved and requirements met Zooms in on both on-premises
deployments as well as Exchange Online cloud deployments with Office 365 Helps
you thoroughly master the new version with step-by-step instruction on how to
install, configure, and manage this multifaceted collaboration system Whether
you're upgrading from Exchange Server 2010 or earlier, installing for the first time,
or migrating from another system, this step-by-step guide provides the hands-on
instruction, practical application, and real-world advice you need.

Microsoft Word 2013: Comprehensive
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Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Microsoft Exchange Server 2013
Engage both computer rookies and hot shots in mastering Microsoft Office 2013
applications quickly and efficiently with the acclaimed Illustrated Series' newest
book: ENHANCED MICROSOFT OFFICE 2013: ILLUSTRATED INTRODUCTORY, FIRST
COURSE. Praised by instructors for its concise, focused approach and user-friendly
format, the Illustrated Series incorporates a hallmark two-page layout that allows
readers to see an entire task in one view. Skills are accessible and easy-to-follow
with new Learning Outcomes that outline the skills covered in each lesson and
larger full-color screen images that reflect exactly what readers should see on their
own computers. Each unit begins with a brief overview of the principles of the
lesson and introduces a case study for further application. The Enhanced Edition
includes a new Student Success Guide that not only helps students prepare for
success in their class, but also guides them through the use of OneNote to
facilitate that. The Enhanced Edition also features new and updated appendixes
that offer a variety of opportunities to explore cloud computing and other
developing applications in more depth. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.
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Exam Prep for GO! with Microsoft Office 2013 Getting Started
Randy Nordell Microsoft¬ Office 2013: In Practice Topic, Instruction, Practice!
McGraw-HillËs Microsoft¬ Office 2013: In Practice offers a fresh, new approach to
teaching todayËs students Microsoft¬ Office skills by clearly introducing skills in a
logical sequence: 1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach
builds a foundation for success by helping students practice what they learn, and
provides transferable skills that allow students to grasp critical thinking beyond the
textbook assignment. In Practice seamlessly integrates with SIMnet Online,
McGraw-HillËs online learning and assessment solution, which has 1:1 content to
help students practice and master computing concepts and Microsoft¬ Office skills.
In Practice projects in SIMgrader allow students to practice their skills in a live
Office application. Students receive immediate feedback upon completion of these
auto-graded projects. The integration of In Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles. Additional
textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell; Microsoft¬
Office 2013: In Practice and SIMnet Online for Office 2013, please visit
www.simnetkeepitsimple.com or contact your McGraw-Hill representative.

New Perspectives on Microsoft Office 2013: Brief
Page 18/31

Online Library Go Microsoft Office 2013 Completed Assignments
Presents a guide to Office Professional 2013, describing such tasks as creating
documents, spreadsheets, and slide presentations; managing email; and
organizing notes, covering the Microsoft programs Word, Excel, Access, OneNote,
Publisher, Outlook, and PowerPoint.

Go! with Microsoft Office 2013
With proven pedagogy that emphasizes critical-thinking, problem-solving, and indepth coverage, New Perspectives helps you develop the Microsoft Office 2013
skills you need to be successful in college and beyond. Updated with all new casebased tutorials, New Perspectives Microsoft Office 2013 engages you in applying
skills to real-world situations, making concepts relevant. A new Troubleshoot type
of case problem enhances critical thinking. As always, New Perspectives improves
learning outcomes and transference of skills by helping you understand the
importance of what you're learning. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.

Exam Prep for: GO! with Microsoft Office 2013 Discipline
Both computer rookies and hot shots can master Microsoft Excel 2013 quickly and
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efficiently with this new book in the acclaimed Illustrated Series - ENHANCED
MICROSOFT EXCEL 2013: ILLUSTRATED COMPLETE. Using a concise, focused
approach and user-friendly format, the Illustrated Series provides a hallmark twopage layout that allows readers to work through an entire task without turning the
page. Skills are accessible and easy to follow with new Learning Outcomes that
outline the skills covered in each lesson and larger full-color screens that preview
what readers should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson and introduces a case study for further
application. New and updated appendixes guide you in exploring cloud computing
and other developments in more depth. Readers strengthen their understanding of
the latest features in MS Excel 2013 for ongoing success. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Microsoft Office Excel 2013 Complete: In Practice
Step-by-Step, Full-Color Graphics! Get up and running on Microsoft Word 2013 right
away--the QuickSteps way. Full-color screenshots and clear instructions make it
easy to start using the latest release of the leading word processing application.
Take control and learn how to create and format documents, apply templates and
themes, use mail merge, add tables and illustrations, use special features such as
forms and translation, save Word documents as web pages, and much more.
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Screenshots with callouts show and explain exactly what you'll see on your
computer screen while you're doing a task. This practical, fast-paced guide gets
you started in no time! Use these handy guideposts: Shortcuts for accomplishing
common tasks Need-to-know facts in concise narrative Helpful reminders or
alternate ways of doing things Bonus information related to the topic being
covered Errors and pitfalls to avoid

Enhanced Microsoft Excel 2013: Illustrated Complete
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highfidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
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GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Exam Prep for: GO! with Microsoft Office 2013 Volume 1 INFS
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
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the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highfidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
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with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

GO! with Microsoft Word 2016 Comprehensive
New Perspectives on Microsoft Office 2013 First Course,
Enhanced Edition
Everything you need for your Introduction to Computing course! COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED delivers the most up-todate computer concepts and Microsoft Office 2013 skills in an accessible, easy-tofollow format. The Illustrated Series has been praised by instructors for its concise,
focused approach and user-friendly layout, which engages both computer rookies
and hot shots in mastering application skills and computer concepts quickly and
efficiently. Thanks to the Illustrated Series’ hallmark 2-page layout, each task is
presented in a single view, enabling students to work through an entire process
without turning a page. New Learning Outcomes outline the skills covered in each
lesson, and larger full-color screens represent exactly what students should see on
their own computers. With COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013
ILLUSTRATED, everything your students need is at their fingertips. Important
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Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.

Mastering VBA for Microsoft Office 2013
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT EXCEL 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series’ hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Microsoft Business Intelligence Tools for Excel Analysts
With proven pedagogy that emphasizes critical-thinking, problem-solving, and indepth coverage, New Perspectives helps students develop the Microsoft Office
2013 skills they need to be successful in college and beyond. Updated with all new
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case-based tutorials, New Perspectives Microsoft Office 2013 continues to engage
students in applying skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking, and a new tutorial on
Managing Your Files helps students navigate Windows 8. As always, New
Perspectives improves learning outcomes and transference of skills by helping
students understand why what they're learning is important. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Enhanced Microsoft Office 2013: Illustrated Introductory, First
Course
Exam Prep for: GO! with Microsoft Office 2013 Volume 1
Randy Nordell Microsoft¬ Office 2013: In Practice Topic, Instruction, Practice!
McGraw-HillËs Microsoft¬ Office 2013: In Practice offers a fresh, new approach to
teaching todayËs students Microsoft¬ Office skills by clearly introducing skills in a
logical sequence: 1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach
builds a foundation for success by helping students practice what they learn, and
provides transferable skills that allow students to grasp critical thinking beyond the
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textbook assignment. In Practice seamlessly integrates with SIMnet Online,
McGraw-HillËs online learning and assessment solution, which has 1:1 content to
help students practice and master computing concepts and Microsoft¬ Office skills.
In Practice projects in SIMgrader allow students to practice their skills in a live
Office application. Students receive immediate feedback upon completion of these
auto-graded projects. The integration of In Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles. Additional
textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell; Microsoft¬
Office 2013: In Practice and SIMnet Online for Office 2013, please visit
www.simnetkeepitsimple.com or contact your McGraw-Hill representative.

Microsoft SharePoint 2013 Inside Out
Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Series is the ideal solution for students with a variety of skill levels and
learning styles. MICROSOFT OFFICE 2013 ILLUSTRATED PROJECTS allows students
to get hands-on with the Microsoft Office 2013 concepts and skills through
engaging projects built from scratch. Students will retain more knowledge after
applying what they've learned in a meaningful way. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
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Go! with Microsoft Office 2013
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Office 2013 applications quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
you to work through an entire task without turning the page! New Learning
Outcomes outline the skills covered in each lesson, and larger full-color screens
represent exactly what you should see on your own computer. Each unit begins
with a brief overview of the principles of the lesson, and introduces a case study
for further application. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft Office 2013: Illustrated Projects
Home and business users around the globe turn to Microsoft Office and its core
applications every day. Whether you're a newcomer or a veteran Office user, this
friendly-but-informative guide provides in-depth coverage on all the newest
updates and enhancements to the Office 2013 suite. With an overview of tools
common to all Office applications and self-contained minibooks devoted to each
Office application, Office 2013 All-in-One For Dummies gets you up to speed and
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answers the questions you'll have down the road. Explores the new Office interface
and explains how it works across the applications Features eight minibooks that
cover Word, Excel, PowerPoint, Outlook, Access, Publisher, OneNote, common
Office tools, and ways to expand Office productivity Highlights the new online
versions of Word, Excel, and PowerPoint as well as changes to the interface and
new tools and techniques Office 2013 All-in-One For Dummies makes it easy to
learn to use Office and gets you up and running on all the changes and
enhancements in Office 2013.

Microsoft Office Word 2013 Complete: In Practice
PowerPoint 2016 is a presentation program that presents information in the form of
slides. This program is developed by Microsoft and was originally called
“Presenter” released by another company Forethought Inc. It was originally
launched in May 1990 and was and always been a part of the Microsoft Suite. It is
popularly known as a program that helps users to develop slide based
presentations and is currently the most used presentation program in the world.
The purpose of this guide is to introduce users to the latest version of the Microsoft
PowerPoint program. Reviews on the newest issue, purport that it is new and
improved; boasting redesigned and creative features. The manual will first look at
the genesis of the program’s manufacturer; Microsoft Inc. The Microsoft Office
suite and its foundation and subsequent growth will then be discussed followed by
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growth of the actual PowerPoint program.

Microsoft Office 2013: Illustrated Fundamentals
A unique, comprehensive guide to creating custom apps withVBA Automating
computing tasks to increase productivity is a goalfor businesses of all sizes. Visual
Basic for Applications (VBA) isa version of Visual Basic designed to be easily
understandable fornovice programmers, but still powerful enough for IT
professionalswho need to create specialized business applications. With
thisinvaluable book, you'll learn how to extend the capabilities ofOffice 2013
applications with VBA programming and use it forwriting macros, automating
Office applications, and creating customapplications in Word, Excel, PowerPoint,
Outlook, and Access. Covers the basics of VBA in clear, systematic tutorials
andincludes intermediate and advanced content for experienced VBdevelopers
Explores recording macros and getting started with VBA;learning how to work with
VBA; using loops and functions; usingmessage boxes, input boxes, and dialog
boxes; creating effectivecode; XML-based files, ActiveX, the developer tab,
contentcontrols, add-ins, embedded macros, and security Anchors the content with
solid, real-world projects in Word,Excel, Outlook, PowerPoint, and Access Covering
VBA for the entire suite of Office 2013 applications,Mastering VBA for Microsoft
Office 2013 is mandatoryreading.
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